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Subject: Inspection of office of CDA Guwahati by HQrs Office :
31/10/2022 - 11/11/2022
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HQrs office vide their letter No. 13125/CGDA/Insp.Cell.Prog/2022-23 aated
-06/09/2022 -intimated ‘that Inspectron of CDA Guwahatl w1ll be-carried out by the HQrs -
:’Ofﬁce Inspection Team:w.e.f. 31/ 10/2022 to 11/1 1/2022 The 07 (seven) members team will :
f"be headed by Shri Pradeep ‘Kumar Jena IDAS Jt CDA JCDA (AF) Nagpur. Shri S Gj : R
aDastldar, IDAS, Addl. CGDA wrll be the rev1ew1ng ofﬁcer and review of inspection wrll be

E— ‘carried out on u" November 2022

Latest copies of revised Inspection drill in questionnaire format are available at

. CDA Guwahati Wide Area Network . (WAN) accessible through IP  Address:
10.48.33.10/cdahome under the lmks tab. The same may be downloaded/obtained by the
section concerned and forwarded to this section positively by 23/09/2022 in both hard and
soft copies duly ﬁlled in the column “Response by PCsDA/ CsDA office” showmg the latest

status for our consolrdatlon and further necessary action.

It is further intimated that a presentation on ‘issues/constraints faced by this

office as well as on’ 1mprovements/ach1evements may be made by the Admmlstratlon sect10n

to the Reviewing officer.

_ Actron taken report with su1table reply on long outstandmg of 23 observat1ons
. agamst thls ofﬁce w1th oldest date May-2014 to be kept ready by the sectlon concerned and
to furmsh to the O&M cell by 23/09/2022 for perusal ‘and for spot verlficatlon of the

Inspect1on team and for presentat1on to reviewing officer.
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Accordingly all Officers, Section-in-Charges and Staffs are requested to
update all their records, particularly, wherein complianee has been given or agreed upon in
the i-nternal‘ihspection carried out by O&M Cell. All registers, Master Note Books, Control
Chart, Conference Register and Complaint Register etc. are to be made up to date and kept
ready for perusal by the Inspection Team. Further, all Section-in-Charges are requested not to
sanction leave of any kind to officers and staffs belonging to the section during the period of

inspection.
This may be noted to all concerned and signature taken thereof.

An acknowledgement to this letter may be made by name to Shri Ranadhir
Seal, SAO (O&M) please.

Sd
- Dy.CDA(O&M). .. .~
D1str1but1orr B e : ,
o 1 All GO 1n M O Guwahat1 ‘ : \ ‘Along w1th a copy of HQrs ofﬁce letter No
e ' © - 1113125/CGDA/Insp.Cell.Prog/2022-23 dated
) 2 All SAOs/AOs mMO Guwahatl 1 06/09/2022 for information and necessary
~ | action please '
3 All Sectlons of M. O Guwahat1 | For information please
- “Phe Officer-in- -Charge With a request to upload this circular on the
AV IT&SW(Local). ... .. .. | CDAGuwahati website. . -
(Ranadhir Seal)

Sr. Accounts Officer (O&M)




Phone: OTLZSE7IE o Fax 0112567480 emaibhqinspeelldad@goy.in

Na‘13125/€(-iﬁﬁf §mgz ﬁﬁii prog/zazz~23 Dated:04/09/2022
To, i .
The CDA
Udayan Vihar, Narangi

Guwahati-781171
Subject: lnspect:an of office of CDA Guwahati: Novemhet 2922

. AR R R R
It is intimated that Campetmt Authority has nominated a team of 07(Seven) members

headed by Shri szieep scumar Jena, IDAS, Jt.CDA, JCDA(AF} Nagpur to carry out the inspection of
your office from 31.10. 2027 to 11 11.2022. The composition of the Inspection team is as follows:-

i}  Shri Pradeep Kumar Jena, IDAS, Jt.CDA, JCDA{AF) Nagpur (Team Leader).

if) - Shrl Ajay Kumar Srivastava, SAO, PCDA(CC) Lucknow -

i) Shei Vijay I\umar, AO, PC{)A{CC) Lucknow

iv) ShriRavi Rmhan, PCQA(AF) New Delhi

v} - Shri Nihar Rattjan Btﬁwas‘ AAC, PIFA{O) New Delhi.

vi} Shri Praveen Kumar Sharma, AAQ, PCDA New Dethi
vii} Shri Kamruddtn AAO hQrs office

2. Shris.G Bactiﬁar, iBAS, Addl.CGQA will be the Reviewmg officer and Review of Inspection
will be carried out on 11" &avember 2022.

3. Acopyof the HQrs efﬁce' prasmbed inspection drill in questionnaire format has already been
forwarded to your office through ﬁGEA'S mail server. The same may’ be filled-up and kept ready for
perusal of the iﬁspectten team ¥

4. Itis requested to %ssue necessary instructions to a!l the sect;ons caracamed to keep all the
dccuments up to date ami ready for inspection. Necessary administrative and EDP support
mciudmg accemmndatmﬁ and transpartatmn may please be provided to the above inspection
team, :

5. Besides the above, it i.a verified from the records held in this office that there are 23
observations outstanding against yeur office with oldest date May-2014 (details at Annexure ‘A’
enclosed). Action taken report with suitable reply to this outstanding observation may be kept
ready for perusai and on spot verification of the Inspection team before transmission of the same
to HQrs af‘ftc:e {1 nspectmﬁ Qe*l}
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6.

It is also advised that a presentation on any other inspection related issues/ constraints faced

by your office as well as on improvements/achievements may be made to the i%evieWi‘ﬁg officer.

7. During Inspection Covid-19 guidelines issued by Govt, miay pleass be followed. .
This issues with the approval of CGDA. " |
Please ackriowledge receipt.
{Rajesh Chandra]”
Jt.CGDA(Inspection)
Copy to:- ‘
i. | SPS to CGDA.  For kind | nfmmatmn please.
2. | PSto Addl, CGDA(P:() ‘ "‘Fer kind mf&r' ation. piease‘- i
3. | PSto AddlL.CGDA(SGD) [ For kind information please.
4. | PAto Jt, CGDA (Admin) For kind information please:
5. | PAtoJt. CGDA (Insp) For kind information please..
6. | PCDA(AF) Dehradun | For information with a request to relieve the officer |
7. | JCDA(AF) Nagpur at 8. No. (i) above for the inspection. - ‘
8. | PCDAI(CC) | For information with a requ%t to relieve the officer
at Sl No. {ii) & (iii) above for the inspection.
9. | PCDA(AF) New Delhi | For information with a request to relieve the officer
- | at Sl. No. (iv) above for the inspection.
10, | PIFA{O) New Delhi *.| For information with a request to relieve the officer
| at Sl. No. {v} above for the inspection. ‘
11. | PCDA, New Delhi For information with a request to relieve the officer
at Sl. No. {vi) above for the inspection.
"12. | Shri Pradeep Kumar lena, IDAS, f(a) As approved by the Competent Authority, you

JL.CDA, JCDA(AF)} Nagpur (Team

Leader).

irregularities,
| circumvention of procedures or rulesis involved.
{¢) The inspection report may be clear and concise.

are requested to lead the above mentioned
inspection team. You may make suitable allocation

| of inspection work amongst the team members and
| also take stock of inspection work done by the team

| as-a whole for smooth conduct of the inspection.

: {b) The i nspectton report may be prepared in two
| parts, Part-l will comprise all items which are
considered to be of high importance from the view
| point of audit and accounting, whereas Part-Il will

include lesser mistakes corning to notice or other
where no serious disregard or
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The report may as far as possible refer to the
relevant rule or authority transgressed and mention
precisely the nature and extent of transgression.

{d) An Executive summary of all important matters

and outstanding problems may also be prepared
“along with the inspection report to enable the

Reviewing officer to have a correct appreciation of

| the overall situation and efficiency of work in the
concerned offices. Areas requiring
| changes/modification of procedures, if any, should
| also be highlighted in the summary.

| (e} The draft report may be shown to and
| discussed with the Head of the office during an exit

conference before closing the inspection and the

| result of such discussion indicated suitably in the
| final report wherever necessary.

| {f) The Inspection Report duly seen by Reviewing
“officer may be submitted to Inspection Cell of HQrs

office latest by 21" November, 2022 for taking

further follow up action.
| () Details of old cutstanding observation against

CDA, Guwsahati in respect of previous HQrs.
msp'eetibn R*epart-are ehciesed at Annexure ‘A’ The

| possibi!ities«af incius_mn af zh:s observation in the
| current Inspection Report may be decided in
consultation with the Reviewing officer.

| th} You are vreauegted to intimate your visit plan
| directly to CDA, Guwahati. '

| Shri Ajay Kumar s‘r*{";’v‘;stava, SAO

| New Delhi

| 13. For mfcrmaiicm and camphance piease You are
PCDA(CC) Lucknow | requested to intimate your visit plan directly to CDA,
Guwahan P
14. | Shri v;)ay Kumar, AO PC?DA(CC} For mfnrmatson ‘and campisance please. You are
Lucknow - | requested to intimate your visit plan directly to CDA,
Guwahati. »
15. | Shri Ravi Roshan, AO, PCDA(AF) | For information and compliance please. You are

requested to intimate your visit plan directly to CDA,

Guwahati,
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16. | Shri Nihar Ranjan Biswas, AAO, | For fpfarmation and mmp ia«me p%ﬁase You are
PIFA{O) New Delhi | requested to intimate yam vigit plan dlrecﬁy to CDA,
Guwahati. v
17. | Shri Praveen Kumar Sharma, AAO, | For information and mr’aphmﬁe piease. You are
PCDA New Delhi ‘requested to intimate your visit plar; directly to CDA,
| Guwahati,
| 18. | Shri Kamruddin, AAO, HQOrs office | For information and compliance please, You are

| requested to intimate your visit p%an directly to CDA,

Guwahati

e gt
(&ajesh Chandra}
- §t.CGDA{Inspection)
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Annexure ‘A’

Name of the office : CDA Guwahati

Year of Inspection | 4 éugust,—«ﬁﬁig

No. of observations outstanding 123

sr. | Nameofihe | Outstanding Items

No. Section

1 ' Atééurit 2 1{Ma;ar Head 7610- Loans and Advances)

2 Sattion i_2 2{Majm Head 8639 Suspense Accaunts{ﬁefence}

3 2.3(Major Head 8670- Cheques and Bills) -

4 2. 4(5\/%330:‘ Head 86‘1% Remattances into Banksi"i‘reasuﬂes)
|5 ‘2 S(Nan-Lmkmg of Paid Cheques with Si:hﬁdu!emti 1)
16 % G(Nﬂm linking of DMROs with OMROs}
17 2.9(6(B) Securit y Deposits: Wanting charged Expenditure sanctions)

48

it

1 Store - 404 : :
1o | Contract oo afpmcuremem without GeM NAC}
_____| Section
2 | 14 24, 4{?rocufemem c:f Unautﬁeﬁze:ﬁ tems)
2 [ Transport | 1540)(TA/DA/LTC Audit-Curn-Demand Register]
Section e z

Carrv fom«rd nhservatmﬂs

Year of lnspectmm A@nﬁ! May»lﬂm

22

23

E‘-S,ecﬁcm

Taz2 (Provxsioﬁal Payments and Advance Payments)

B 4 22, 3.{ Hand recexpt ammmtmg to Rs 8 é? Cmras)




