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Dated: 09/09/2022 

(Most. Important Circular No. 0110 'It 

, 



_ 2- 

Accordingly all Officers, Section-in-Charges and Staffs are requested to 

update all their records, particularly, wherein compliance has been given or agreed upon in 

the internal ihspection carried out by O&M Cell. All registers, Master Note Books, Control 

Chart, Conference Register and Complaint Register etc. are to be made up to date and kept 

ready for perusal by the Inspection Team. Further, all Section-in-Charges are requested not to 

sanction leave of any kind to officers and staffs belonging to the section during the period of 

inspection. 

This may be noted to all concerned and signature taken thereof. 

An acknowledgement to this letter may be made by name to Shri Ranadhir 

Seal. SAO (O&M) Dlease. 

, 	 ss 

. 	 . ', 

(Ranadhir Seal) 
Sr. Accounts Officer (O&M) 
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e t m mpor 	y  	a as- 	r as possfble. -~  eer to 
relevant rule or authbrity transgressed and mention 

. 

precisely the nature and extent of transgression. 
. (.d) 	An Executhie summary of aH knportant matters 

' arid outstanding  problems may also be prepared 

. 
along with the inspection report to enable the 
RevewLng ofticer to have a correct apprecaton of 

' the overall situation and efficiency of work in the 
concerned 	offices. 	Areas 	reqUiring 

. changes/mOdification of procedures, if an, should 
. also be highlighted .in the summary 

draft report may be shown to and 

. 	 ' 	 . 
discussed 	the Head of the office during an exit 

. 
conference before closing the inspection and the 

. 	 . . . resuit of .  such dlscussion indicated suitably in the 
. final report.wherever necessary. 

(0 	The Inspection Report duly seen by RevIewing 
. 

officer may besubmitted to Inspection Cell of .HOrs :: 

. offke latest by 21 	Noveniber, 2022 for taking 
. further føflow P' actions 

S 	 • 	 . 	 . 	 . (g) . 	 Details of old outstanding observation against 
CDA, 	Guwahati 	in 	respect 	of 	previous 	HQrs 

. inspection Report are enclosed at Annexure 	The 
. 

.me may b•e ..viewed. a..t. your end and the 
. 	

; 	 . 	
S 	 : possibilitieS of Inclusion of this observation in the 

. current Inspection. Report may be dedded in 
S  

:orL.ltat.ion with the Reviewing officer. 
You are requested to intimate your visit plan 

... 	 .... 	 . 	 .. 	 ................ 	 .. ........... 
________ ________ 	 _____ .directly:to CDA, Guwahati. 

13 	Shri Ajay Kuma 	Srivstava, SAO, For information and compliance please 	You are 
PCDA(CC) 14kfl0W 	. requested to intimate your visit plan directly to CDA, 

. 

.. 	 ........ 	 .... 	 . 	 ....... ........ 	 ........ 	 .................. 
GuwahatL 

.. 	 ........... 

14 	Shn Vijay Kumar, 
 

A. 	PCDA(CC) For information and compliance please 	You are 
.Luc:know 	S  

requested to intimate your visit plan directly to CDA, 
•0 GuwahatL 	 S  

15Shri Ravi Roshan 	AO, PCDA(AF) For information and compliance please 	You are 
NewDelhi requested to intimate your visit plan directly to CDA, 

. 	 . 

 

Ouwahat.L 	
S • 	 : 	 ________ 	 __________ 





Annexure 'A' 


